
HOW TO HANDLE AN “UN-TERMINATE” OPTION 

• Amending/Adjusting certifications that have already been 
terminated 

• No More Paper 1999bs  

• Situation: You accidently terminate a certification.  You were 
attempting to reduce from 12 to 9 credits and now you can’t get 
your mistake back.  What to do…… 

1. Complete a brand new certification as you originally had 

submitted  before (duplicating the first cert) 

2. Add a standard remark to the new cert by clicking on the 

‘Modify  Remarks List’ 

3. The Remarks options appear.  Click on the ‘VBA Standard 

Remarks’ drop  down list and choose  the standard remark 

‘Correcting Previously  Terminated Enrollment.  Notice of 

Change in Student Status(S) To follow  

4.  You can now make any necessary adjustments to the term as 

necessary. 

 

 


