GETTING STARTED WITH DPRIS

WELCOME/ LOGIN PAGE
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What is DPRIS?

Tha Daferies Parsonnel Records Information Retrisal System [DPRIS) is an slectronic gateway that
allows authonzoed users 1o access the Senices’ Oficial Military Parsannal File (OMPF) and Jowt Sendces
Records Research Center (JSRRC) repositories onling in @ secure and eficient manner. DPRIS is focused
o impreving sccessibility to OMPF mformation within both the Serices records mansgement systems
and the JSRRC for the Department of Defense (DoD) work force, and authorized U.5. agencies.

DPFIS began iLs develupment phirse i 1997, and recenved its inflial approval 1o operate in 2002 DPRIS
currently has access to the interacine Perscanal Electronic Records Managament System (PERMS)
{Army), Elactronic Military Parscnnel Records System (EMPRS) (Havy), Optical Digital kmaging Recards
Managamans Systom (OD1LRMS) (Maring Corps), Atomated Recards Maragamant System (ARMS) (e
Forcel, and the JSRAC records management system. In 2005, DPRIS recemved s nilial authonty ko web
operations, and bagan to transidion the Veterans Aftars Regonal Ofices (VAROS) to the new onineg
veesion In 2008, DPRIS opaned its doors to federal agencias with 2 business need for access 1o the
Sandces’ OMPF ropastonts

DPRIS requests are processed based on 3 standard indexing scheme that allows the user to request from
four cateqaries, and 76 sub-categones. To view ihe index, plaase wsk our Standard OMPF Document
Index Schomo page

Parsonnel and Readness Information Management (PAR IM). Office of the Under Secratary of Defense
(Patsoanel and Readiness) is the ofice of pamacy rsponsasity for DPRIS

Are you interested in bacomng 8 DPRYS wser? Plaass visit our Begistration information Page.

A SYATEM Tr
i pupoms. incleding

You will begin by clicking on the “Login” link to left of the
page.
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LOGIN

Flaass anter 3 Usas 1D and Pagsward or click the button to use your Common Acess Caed
User 1D

Password *

Eorgot Your Pasvword?

Coummon Accass Card {CAC) SolectCAC |

* Repeasents a required fisld

The next page is the login page’

You should have been issued a User ID and Password.

Type in your ‘user ID’ and ‘password’ in the spaces as
indicated.

*Remember that your user ID’s and Passwords are case-
sensitive. If you forget your password you can click on the
“Forgot your Password” link to retrieve it.

Disregard “Common Access Card”
After User ID and Password have been entered-

Click “Login”
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U.S. Government Information System Notification

YOU ARE AUCESSING A US. GOVERNMENT [USG) INFORMATION SYSTEM (15) THAT IS PROVIDED FOR USG-AUTHORIZED USE ONLY

By using this IS (which includes any device attachod ta this IS) you cansant 1o the following condiions

manftofing. netwark operations and defenss, parsannel E), and

The USG routinaly imercapts and manitors communicaticns en this |5 for purposes including, but not bmited to, peneiration testing. COMSEC
seduct (PM), law f 1)

o Al ary tame. the USG may mspect and seire data stored on thia 1S

» Communications usang, or data stoned o, this IS are not private, are subject ta routing monllorng, intarcaption, and saarch, and may be disclosed of
wsod for ary USG-authorized purpose - - :

« This IS includes secunty measures (¢.0 , ulhanbcaton and Bccass contreis) to profect USG interests-not for your parsonal banedt or pevacy

» Hotwithstanding thir above, using 1his IS does not constitute consent to PM,_ LE or Cl mastigative searching or manitaring of the content of praiegod
comiminications. of work product, relited 1o personal representabion or sereces by allomeys, pycholherapsts, of clergy. and their assistants. Such
‘SOMMuNications and work product are prvals and confidential. S#a User Agrasmant for details
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This page is the DPRIS/Government “Warning” Page.

Users must read and “Accept” before moving on to the next
page.
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Create Request : i

OMPF Request
Create an OMPF request

b
SEE™ | Pracy & Securty |

This is the actual request page.

In order to submit a request click either one of the “OMPF
Requests” in the gray area.

The first time you use this page the gray area will be blank,
after subsequent responses the gray area will have
responses listed in chronological order.
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ACCOUNTS INFORMATION HELF
Mas, Apf 302013
Wwloma Lon A Dosd
OUPF REQUEST
OMPF REQUEST FORM
OMPF System Availability
1)+ Bacuied Frakds
@ PERSONMEL INFORMATION
Na dalays in processing OMPF Requasts
Social Security Humber *
Lirs Kome
Last Nama *
OMPF Systemis) to ba queriad * dir Force
Byorry
Ianre Corps
bany
DOCUMENT INDEX
Service Computation Group Prolessional History Group
se1 no21d PHI [ Promation/AdvReduction
SC2 0 Service VerificationiComputation PHZ [ Service Military Educ/Training
SC3 L Offices ApptTermination PHI [ Civilian EducationTraining
sCa EnlistmentiExtensions PHA Service StatusiChange/Revision
SC5 | Service AcknowledgementAgt PHS [ Chron Assignment History
SC6 | Discharge/ Separation/Ret PHE [ QualsLicenses/Cortificates
$C7 || Casualty/Death PHT [ Security AccessiCloarance
5C8 Orders/Endorsements. . Bdministrative Group
| Performance Group AG1 Depandant SupporElig
PGZ || Commendatory liems AG2 | Personal History/Bio
AG3 | LoanMuition Assistanco/Elig
AGA | ChangelCormectionVerification
AGS | MedicallPhysical/Exam/Findings
AGE | Miscallancous Admin Dacs

In the request form enter:
Branch of Service.

SSN, First and Last Name,

Select the information that will best fit the needs of the
veteran from the list.

Click Submit

The next step in the process is the response Email.

Enclosure 4



From: dprisadmin Gbaf.com Sent  Frid62013 210 P
Tee Gend, Lert &

Subject DFRES Wotification fae Request

d message g ¥ DPRIS. PLEASE DO NOT REPLY TO THIS MESSAGE. o
Aresponse has been received far th following request:
LeI73ZBTATERDIIG1366_ar, loshua
You may now logon 1o DIFIS Web and view the reSponse 10 your request,
D Sew mose about: dpvadmenBhah com. ! ey -

A ‘do not reply’ alert that your request has been processed
will be sent to your registered email account.

The timeframe for this to appear can vary.
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View Responses
OMPF System Availability

@ Moo delays in processing OMPF Requests

e
DEE™ | Brvacy & Securty |

HNo Requests Available.

To View the response, you must log back on to DPRIS.

Once you are logged on, either click on the blue ‘view

response’ in the gray area, or in the upper left on the tool
bar ‘responses’.
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PRI

Dreteise Perunmel Beonds

Adste Raader b secubed 55 iae e Daclay Sulect Files buston. If o faed i gel Sis pluggis Slics hars 15 downiced i

£ Clark
Request 0 SGoBFsSTMp|PZTd136_mc
Sacial Security Numbar (299TBST67)
Fiokd Record e iucsrd

Effective Date (31 pagall]
Scan Date
Scan Date
Scan Date
Scan Date
Scan pate
Scan Date
Scan Date
Scan Date
Scan Date
Scan pate
Scan Date
Scan Date
Scan Date
Scan Date
Scan Date
Scan Date
Scan Date
Scan Date
Scan Date
Scan pate
Scan Date
Scan Date
Scan Date
Scan Date
Scan pate
Scan Date
Scan Date
Scan Date
Scan Date

0 (5 0 50 (0 0 1) 0 [ 0 ) [0 1 5 (0 0

D indicates documents temporarily inaccessible in the Senice mAvmated OMPF System. Resubmi request in 24 hours € stll requred

BACK QISPLAY SELECTED FILES

To view responses, click in the desired “folders” Then on
the “Display Requested Files”

The files will then pop up in a printable PDF format.

NOTE: Sessions on DPRIS will be logged out after 10
minutes of inactivity.
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Quick Links 4 roguests have been purged successtlly,

View Responses
OMPF System Availability

Retrieved 2 requestis). Displaying 10 per page.

@ Bl e DR st Request 10 Last Name 55N Dote Received «  Purge doys el Extend Purge Date Purge Request.  Eoliow Up Message
SC0BF s TURZSETd136_me Clark 299THSTET | OS02013 14.35.14 3 35 days @
TWeSHAQUAKVERS02136_me Vanham 201846 05022013 17-06:50 1 % days a
KZDLIS25u9295Cn 1I6T5_me Wanham WIBITE  DEORI0NT 164145 1n 35 days =
ZRYIEIBQNAKDIST 13674 _af Wight IMBETSTE  DNON2013 144515 30 35 days ¥ @
PSSEYETodaNRe136_of Keusler CH0TA2E | QLIE01H 154551 2 35 days =]
DMAE4GSTDRYCTE 13672 at Parket 290A5899 DAPUR0TI 113521 L 35 days n =
Page 10l 1

Purge Selected Requosts

QI | By & Securty |

The responses will then appear listed by the DPRIS code,
the last name, SSN, and the time and date of the request.

If you have questions concerning a response “click” on the
“Follow Up Message” to the right of the screen.

A window will pop up for you to type your concerns.

You will receive a ‘no reply email’ stating that DPRIS has
responded. DPRIS will respond in a timely manner.

You can delete or “purge” any records by clicking the
“purge request” box within the responses, then the “Purge
Selected Requests” in the middle of the page.
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